New Hampshire Estuaries Project

Project Coordinator

Position Overview: The Project Coordinator with the New Hampshire Estuaries Project (NHEP) supports implementation of the Management Plan for New Hampshire’s estuaries by developing and managing projects related to priority areas of the plan. The NHEP, which is housed within the University of New Hampshire (UNH) Marine Program, is a federally funded program that is part of the National Estuary Program with a mission to protect, restore, and monitor the health of the state’s estuaries. The NHEP has a 4-person staff and is overseen by a Management Committee. The Project Coordinator manages many of the program’s community assistance and outreach initiatives aimed at improving local stewardship of coastal watershed resources.  Priority areas include stormwater management, buffer protections, land conservation, and habitat restoration. The position is grant-funded and full time. 
Responsibilities: 

· Develop and implement programs to enhance and support community efforts to protect natural resources, and work with NHEP staff, Project Teams, and the Management Committee to develop initiatives and projects that meet Management Plan objectives. 
· Conduct research to assist with formulating policies, reviewing regulations, and developing technical assistance programs related to the NHEP Management Plan. 

· Perform project management and administrative duties, including developing proposal solicitations, coordinating proposal review teams, developing project work scopes, meeting with grantees, monitoring and recording project activities, responding to program inquiries, and writing project summary reports for funders.

· Organize and participate in meetings, workshops, and events to disseminate information and technical assistance to target audiences.
· Develop proposals in response to funding opportunities.

· Develop content for NHEP publications.
Applicants must be willing to work evenings on occasion (2-3 nights per month). Travel throughout the project area will be required.
Minimum Qualifications: Bachelor’s degree in natural resources, environmental or marine sciences, land use planning, or related field, and at least three years of related experience.  

Additional Qualifications: Knowledge and work experience in watershed planning, land use planning, natural resource protection, and/or habitat restoration. High degree of self-motivation, initiative, and ability to work with diverse constituencies. Ability to design, implement, and evaluate activities to accomplish natural resource protection goals. Effective communications skills, project management skills, and presentation skills. Strong computer skills (e.g., Microsoft Word, Excel, Access, PowerPoint). 

Applicants must apply through the UNH on-line job site: www.unhjobs.com (see Job Order #01884). Applications must be submitted by September 13, 2007.
UNH is an AA/EEO Employer. UNH is committed to excellence through the diversity of its faculty and staff and encourages women and minorities to apply.
